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History.  This is a new regulation. 
 
Summary.  This publication establishes procedures and 
provides guidance for the Fort Belvoir housing residents.  
 
Applicability.  This regulation applies to all occupants of 
housing on Fort Belvoir. 
 
Suggested improvements.  The proponent of this regulation is 
the Directorate of Housing, U.S. Army Garrison, Fort 
Belvoir.  Users are invited to send comments and suggested 
improvements on DA Form 2028, Recommended Changes to 
Publications and Blank Forms, to Directorate of Housing, 
9430 Jackson Loop, Suite 107, Fort Belvoir, Virginia 22060-
5130. 
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Chapter 1 
General 
 
1-1.  Introduction 
 

a.  Fort Belvoir is not only a military installation, but 
also a military family community with many residents.  As 
such, rules and regulations are established in order to 
enhance cohesive living throughout the community.  
Consequently, everyone will be better able to enjoy their 
own home and installation community areas on the 
installation. 

 
b.  The Garrison Commander has charged his staff to 

establish rules and regulations for the use of Fort Belvoir 
Army Family Housing and surrounding areas.  Under the 
administration of the Directorate of Housing the guidelines 
set forth in this housing regulation are to be adhered to as 
a condition of occupancy.   The Directorate of Housing is 
also charged with the responsibility to establish, 
administer and enforce standards and restrictions for the 
housing areas, as well as approves, disapprove, or modify 
various applications submitted by residents.  Additionally, 
the Directorate of Housing is also responsible for 
monitoring compliance with the standards set forth in this 
regulation.  In addition, the Garrison Commander has 
instituted the Block and Area Coordinator Program and the 
Mayoral Program to assist in this endeavor. 
 
1-2.  References 
 
     a.  AR 210-50, Installations Housing Management,  
26 Feb 99 
 
     b.  AR 608-10, Personal Affairs, Child Development  
Services, 15 Jul 97               
 
     c.  AR 27-20, Legal Services, Claims, 14 Nov 02           
 
     d.  FB 210-12, Mayoral Program, 17 Feb 00                
 
     e.  FB 40-905, Animal Control, 15 Feb 00 
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     f.  FB 190-2, Motor Vehicle and Firearms Control,  
23 Oct 98 
 
    g.  FB 190-5, Military Vehicle Traffic Supervision, 30 
Dec 02                          
 
1-3. General Policies 
 

a.  Privilege of Occupying Quarters.  Government                      
quarters are provided as a privilege to military members and 
their families.  The government is not obligated to provide 
government quarters; if the privilege is abused, occupancy 
may be terminated by order of the Garrison Commander. 
 

b.  Authority of Sponsor.  To eliminate misunderstanding, 
requests pertaining to exceptions to policy and procedures 
in the regulation should normally be submitted by the 
sponsor through their chain of command and endorsed by a 
field grade officer within that chain of command.  However, 
the sponsor’s spouse may sign for or terminate quarters or 
sign for appliances without a power of attorney. 
 
1-4.  Responsibilities 
 

a.  The Village Mayor, Building, Block and Area 
Coordinators.  The village Mayor, an elected volunteer, is 
tasked to assist the Garrison Commander as a communication 
link between the community and the command to identify, 
assess, and resolve problems that affect the morale of the 
community.  Building, block and area coordinators are 
officially appointed by the Garrison Commander and tasked to 
assist the housing manager in matters such as compliance 
with regulations, maintenance within the housing areas, and 
resolving neighborhood or individual occupant disputes.  FB 
Reg 210-12 further delineates the responsibilities of 
individuals occupying these positions. 
 

a.  Unit Commanders.  Unit commanders have the following 
responsibilities to ensure that all personnel assigned to 
family quarters on Fort Belvoir: 
 
       (1) Do not receive basic allowance for housing (BAH) 
while assigned.  
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(1)  Notify the Housing Manager promptly when it is 

known that a family sponsor becomes ineligible for family 
quarters by reason of absent without leave (AWOL), 
confinement, discharge, departure of dependents, retirement 
or any other pending orders or actions which will require 
eventual termination of quarters assignment.  Conduct 
appropriate investigation of complaints involving assigned 
personnel in family quarters and initiate appropriate action 
to include assisting Family Housing Inspection Section with 
sanitation inspections. 

 
(2)  Agree to assume responsibility for the conduct of 

quarters clearance (to include full cleaning) for families 
of absent sponsors when recommending approval for a family 
to remain temporarily in family quarters. 
 

(3)  Ensure that all family of military sponsors 
properly clear family quarters at the Housing Division prior 
to departing (clearing) the installation.  This includes 
obtaining the Housing Division stamp on clearance documents. 
 

(4)  Endorse with comment all requests for exception to 
housing policies, to include those stated in this 
regulation.  Requests for exception to policy require the 
endorsement of a field grade commander. 
 

(5)  Endorse all requests to appeal a Letter of 
Termination, signed by a field grade commander within the 
chain of command. 
 
1-5.  Conditions of Occupancy for Military Family Housing 
 
     The resident will use the premises solely as a single-
family residence for the military sponsor and qualified 
family members.  Use of the unit for any other purpose, 
including shelter of any additional persons, except 
temporary guests, is prohibited without written consent of 
the housing representative.  
 
     A copy of this regulation is provided to each newly 
assigned resident at the time of application for family 
housing.  A signature of sponsor and spouse, when 
applicable, is required on the cover letter of this 
regulation upon acceptance of quarters.  Signature indicates              
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that the military sponsor and/or spouse has read this 
regulation and understands all the conditions and guidelines 
set forth in this regulation and that they will be adhered 
to. 
 
1-6.  Self-Help Class Attendance 
 
     Attendance at the assigned self-help class is mandatory 
as a condition of occupancy of family housing on Fort 
Belvoir.  Sponsor, spouse or both may attend.  Classes are 
held at the Self-Help Store, located in building 1108, 6034 
16th Street, Fort Belvoir.  Use of any equipment or supplies 
issued at the Self-Help Store is not permitted without proof 
of attendance to the class. 
 
  
Chapter 2 
Family Quarters Assignment Policy 
 
2-1.  Purpose 
 
    This chapter provides policies and procedures for the    
allocation, assignment and occupancy of family quarters on 
Fort Belvoir, Virginia. 
 
2-2.  Policy and Procedures 
 

a.  Eligibility.  To be eligible to apply for government 
family quarters at Fort Belvoir, the military sponsor, with 
accompanying family members must be on assignment orders to 
an installation within the Greater Washington DC 
Metropolitan Area which includes military installations 
listed below and the area within a one-hour commuting 
distance of Fort Belvoir. 
 

    Fort Belvoir                 Fort Detrick 
    Fort McNair                  Fort Meade 
    Fort Myer                   Walter Reed Medical Center 
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b.  Application.  Application must be made within 30 days 

after signing in for duty, regardless of the sponsor’s 
desire to live on or off-post.  Eligibility date for 
placement on the waiting list will be in accordance with AR 
210-50, paragraph 3-9.  Service members who are already 
housed on Fort Belvoir and subsequently receive permanent 
change of station orders to another military installation 
within the Greater Washington DC Metropolitan Area are 
eligible to apply for family quarters at the installation of 
their choice regardless of new duty station or place of 
work.  However, this move will be at the service member’s 
expense unless otherwise directed by the Joint Federal 
Travel Regulation (JFTR). 
  

c.   Management.  The DynCorp Family Housing Office, 
under the guidance, of the Directorate of Housing, will 
manage all housing assignment and termination procedures in 
accordance with AR 210-50. 

   
(1)  Army personnel who are eligible for family 

quarters under the provisions of AR 210-50 and are assigned 
or attached for duty within the Greater Washington DC 
Metropolitan Area may apply for and be assigned family 
quarters at Fort Belvoir as Priority 2.  Priorities are 
outlined in AR 210-50. 

 
      (2) Qualifying military members who are assigned or 
attached to Fort Belvoir will be placed on the appropriate 
Fort Belvoir housing waiting list as Priority 2. 

 
      (3) Members of other services who are assigned for 
duty in the Greater Washington, DC Metropolitan Area, other 
than Fort Belvoir, may apply for and be assigned family 
quarters at Fort Belvoir.  Those qualifying military members 
will be placed on the Fort Belvoir housing waiting list as 
Priority 3. 

 
d.  Key and Essential Positions.  The Garrison Commander 

establishes the designation of key and essential positions.  
Incumbents of key and essential positions must reside in 
family quarters due to mission requirements.  Their duties 
are such that their immediate availability on the 
installation is needed beyond normal working hours or during 
inclement weather.  Incumbents of key and essential 
positions will be placed on the waiting list as a Priority.  
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     These positions will be kept to a minimum to ensure 
housing equity for all soldiers.  Requests for positions to 
be considered key and essential are submitted through the 
Fort Belvoir Garrison Commander to the Commander, Military 
District of Washington (MDW) for approval.  When positions 
are designated as key and essential, the incumbent is 
required to reside on the installation.  When an incumbent 
does not occupy government family quarters, it negates the 
need for the position to retain the designation.  A list of 
key and essential positions is updated annually and can be 
obtained from the Directorate of Housing, Housing Office. 
 

e.  Designated Quarters.  The Garrison Commander 
designates housing for occupancy by personnel in various pay 
grade groups and may also designate specific dwelling units 
for assignment to incumbents of specific duty positions.  
Requests for positions to be considered for designated 
quarters are submitted through the Fort Belvoir Garrison 
Commander to the Commander, Military District of Washington 
(MDW) for approval.  A listing of these specific 
designations is updated annually and can be obtained from 
the Directorate of Housing, Housing Office. 
 

f.  Waiting Lists.  The DynCorp Family Housing Office, 
under the guidance of the Directorate of Housing, Housing 
Division will maintain all waiting lists in accordance with 
AR 210-50, paragraph 3-8.  

 
g.  Adequacy Standards.  In accordance with AR 210-50, 

paragraph 4-3, all family quarters on Fort Belvoir meet 
minimum adequacy standards, therefore, non-acceptance of 
quarters due to excessive furniture or large items (wall 
units, pianos, king/queen size beds, etc.) is not an 
acceptable reason for declination.  The housing office does 
provide authorization for non-temporary storage of excessive 
items at government expense. 
 

h.  Unaccompanied Pregnant Military Members.  The 
unaccompanied pregnant military member is authorized to 
compete on the waiting list with other eligible members when 
confirmed by medical authority, but will not be considered 
for assignment to family quarters prior to the 28th week of 
pregnancy.  If, at the 28th week of pregnancy the military 
member is at the top of the waiting list, and family 
quarters is not available, she will be referred to off-post 
quarters. 
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Chapter 3 
Care of Quarters 
 
Section I 
General 
 
3-1.  Purpose 
 
 This chapter outlines the level of maintenance expected 
of residents in order to protect the Government’s capital 
investment and to prevent unnecessary operating costs to the 
Government.  It provides guidance on operating and 
maintaining family   housing facilities.  Sponsors and 
spouses are responsible for to maintain the quarters and its 
immediate surrounding grounds, up to but normally no more 
than 50 feet from the structure of the quarters.  For multi-
dwelling units, the area of responsibility is half the 
distance between the shared grounds of the units.  Upon 
assignment to the quarters, the Housing Inspector will 
identify areas of responsibility. 
 
3-2.  Property Condition 
 
 The housing authority and resident will inspect the 
property, and both parties will agree that the property is 
in a fit and habitable condition, except for those damages 
or malfunctions itemized in writing on the FB (HQ) Form 109 
(Hand Receipt and Condition Report for Government Quarters).  
See appendix B.  The housing authority and the resident will 
retain copies of this report.  Any additional items noted by 
the resident must be submitted in writing and received by 
the housing authority within 15 days of occupancy.  If 
additional items are not received by the housing authority 
within the 15-day period, the housing authority will 
consider the property to be in acceptable condition and 
suitable for occupancy.  
 
3-3.  Normal Wear and Tear 
 
 Repairs or replacement of equipment provided due to 
normal wear and tear will also be at the expense of the 
housing authority.  Except as otherwise provided herein, the 
housing authority will maintain the property in good repair 
and habitable condition and will be responsible for all 
repairs not due to the abuse or negligence of the resident, 
their dependents or guests during their occupancy. 
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3-4.  Occupant Responsibilities 
 
 Residents are to maintain interior and exterior of 
assigned housing units in proper condition and free of 
health, fire and safety hazards.  If maintenance required is 
beyond the occupant’s self-help capabilities, he or she is 
required to submit a service order. 

 
3-5.  Occupant Pecuniary Liability 
 

a.   All military members will be required to sign a 
notice of liability for damages upon assignment to quarters.  
This notice explains that a military member can be held 
pecuniarily liable when government quarters, equipment or 
appliances are lost, damaged or destroyed as a result of 
occupant negligence.  The Army has limited the military 
member’s liability to an amount equal to one month’s basic 
pay, unless the damage or loss is caused by gross neglect or 
willful misconduct by either the military member, family 
member or guest; in such a case, liability will be for the 
full amount of the damage or loss.  It is highly recommended 
that occupants obtain renter’s insurance.   
 

b.   Special rules for housing-related reports of survey 
permit commanders to waive claims for damage or loss when 
such is found to be in the best interest of the United 
States.  This waiver authority is similar to forgiveness of 
the debt.  If a sponsor or spouse requests a waiver and 
fails to get it, he or she can appeal the matter through 
report of survey channels.  If unsuccessful, the service 
member or sponsor can seek redress through the Army Board 
for Correction of Military Records. 
 
Section II 
Maintenance and Repair 
 
3-6.  Service Orders 
 
 The Service Order Desk hours of operation are 0730 – 
2200 daily.  After 2200 the phone is forwarded to the Fire 
Department who will answer the phone and summon the proper 
technician.  If at any time requests are not responded to in 
a timely manner or the work performed is not satisfactory, 
the service member or spouse may also call the customer 
service representative who will assist in resolving any 
problems.  Contact the DynCorp Work Control at 
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(703) 806-3109 for scheduling repairs, inquiries and 
callbacks, the DynCorp Operations Manager at (703) 806-4804 
for problems not resolved by the work control clerks, or the 
Directorate of Housing customer service representative at 
(703) 805-3040 for further assistance. 
 

a.  Repair Priorities. 
 

(1)  Emergency.  Emergency work takes priority over all 
other work and requires immediate action, including overtime 
or diverting craftsmen from other jobs if necessary to cover 
the emergency.  Work will be classified as an emergency when 
it consists of correcting failures/problems that constitute 
an immediate danger to life, health, mission, security, or 
property.  Examples include:  overflowing drains, broken 
water or steam pipes, gas leaks, major utilities service 
failures, broken electrical components which may cause fire 
or shock, stopped up commodes (when only one available for 
use), and accidental lock-in of small children.  Response 
time to emergency work is ½ hour during duty hours and 2 
hours after duty hours.  Once started, work will continue 
until completed, unless a needed component or part is not 
available.  In all cases, the cause of the emergency will be 
corrected to the maximum extent possible. 
 

(2)  Urgent.  Urgent work is required to correct a 
condition that could become an emergency, could seriously 
affect morale, or has command emphasis.  Examples include: 
heating and warm water supply outages, air conditioning 
system failures, or functional failure of ranges and 
refrigerators.  As a general rule, every effort will be made 
to accomplish all urgent work within two working days of 
receipt of the request.  Actual response times for urgent 
work may vary depending upon availability of craftsmen, 
relative urgency and time of request, (i.e., weekend, night 
time, duty hours, etc.).  However, the times strived for and 
generally met, are two hours response time during duty hours 
and 8 hours after duty hours due to workload and available 
craftsmen.   
 

(3)  Routine.  All work that does not meet the criteria 
established for emergency or urgent.  This category covers 
required work which if not accomplished would only continue 
as an inconvenience or unsightly condition.  Work in this 
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category will normally be accomplished on a first-come 
first-served basis.  Every effort will be made to respond to 
and complete routine work within 30 days. 
 

b.  Maintenance or Repair Work Requirements.  Maintenance 
or repair work of any nature in family quarters requires an 
adult to be present while the craftsman or technician 
performs the required service.  If an adult family member 
cannot be present, a friend or neighbor can admit the 
craftsman or technician and remain in the quarters until 
completion of the service. 

 
c.  Appointments.  Making appointments for maintenance or 

repair work is an option.  Residents are encouraged to call 
the Service Order Desk to schedule necessary repairs, when 
possible. 
 
3-7.  Interior Maintenance 
 

a.  Broken or unserviceable housing components are 
immediately repaired either through self-help or submittal 
of a service order. 

 
b.  Structural damages such as water leaks, cracked 

walls, etc., are reported immediately to the Service Order 
department for repairs. 
 

c.  Written permission must be requested and received 
prior to starting any alteration or modification to the 
quarters.  This includes but is not limited to modifications 
of electrical, plumbing, lighting systems, painting, 
wallpapering, stenciling, telephone and cable systems.  
Should changes to the wall surface be made, it is required 
to be returned to the original condition.  
 

d.  Nail hangers or screws may be used to mount pictures 
and curtain rods.  Government provided curtain rods or 
blinds will not be removed. 
 
3-8.   Exterior Maintenance 
 
    a. Lawns will be cut, edged, raked, policed and 
maintained to meet acceptable community standards.  Height 
of grass will be kept between 3 and 4 inches. 
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    b.  Watering of lawns is encouraged, however, prudence 
must be exercised to ensure there is no waste of utilities 
or damage to property.  Recommended hours for watering are 
between 0600 and 1000.    
 
    c.  Bushes, shrubs, and trees will be properly 
maintained and trimmed. 
 
    d.  Vines are not allowed to grow on buildings, trees or 
poles. 
     
    e.  Trash containers will be covered and stored at the 
designated location, or an area away from open view.  
Containers may be put out for pick-up no earlier than the 
evening prior to the scheduled pick-up day and must be 
removed from the curb and returned to storage area after 
pick up, no later than the next day. 
 
    f.  Bulk items will not stored outside the quarters or 
at the curb except the evening prior to the scheduled pick-
up day. 
 
    g.  Driveways and sidewalks will be free of oil stains 
marks and writing, and ice and snow will be promptly removed 
after a storm. 
 
    h.  Occupant-installed swings, sand boxes, play houses, 
satellite dish antenna, and like items will be requested in 
writing through the Family Housing Office.  Play equipment 
will be placed behind the quarters so as not to be visible 
from the road in front of the quarters.  Satellite dishes 
will NOT be affixed to government structures. 

   
    i.  Trees and utility poles will not be used to install 
dog runs, signs, hammocks, basketball goals and like items.  
 
    j.  Toys and lawn equipment and like items will be 
stored out of sight and properly secured in assigned storage 
area when not in use. 
 
    k.  No holes will be made in any type of exterior siding 
or over-hang, and nothing will be fastened to the exterior 
of the housing unit or storage shed.  This includes signs, 
flag poles, bicycle racks/hooks, plant holders/hooks, hose 
racks, antennas, satellite dish antenna, basketball goals, 
dog runs, and like items.   
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    l.  Barbeque (BBQ) grills will be maintained at least 10 
feet from any structure when in use and will be cleaned 
after each use to ensure safety. 
 
    m.  Trash or debris will not be allowed to accumulate or 
be stored in a visible location of the quarters.  
Construction materials for self-help projects should be 
neatly stored in an unobtrusive location. 
 
    n.  The use of any extension cords must meet current 
post fire safety codes and Occupational Safety and Health 
Administration (OSHA) standards.  
 

  o.  Exterior painting of quarters is not authorized. 
 
3-9.  Alterations 
 

a.  Permission.  Written permission utilizing FB (HO) FL 
18, Request For Alteration/Addition To Quarters, (Appendix 
B) must be requested and received prior to starting any 
alteration or modification to the grounds.  This includes, 
but is not limited to modifications to the landscaping, 
patios and walkways, fencing, or installing flower or 
vegetable gardens.  Areas used as vegetable gardens must be 
returned to its original condition prior to termination of 
quarters.  
  

b.  Fences and Storage Sheds.  Requests for construction 
of fences and or sheds in the family housing areas, where 
authorized, will be submitted in writing and approved by the 
Housing Division before construction begins.  Fences and 
sheds are not permitted where Government fences and storage 
sheds are provided.  Construction of storage sheds is 
permitted only in Jadwin (T-400 area) and Gerber Villages.  
Only one storage shed per dwelling unit is authorized.  
Fences and sheds will be located in the rear of the quarters 
and maintained in a good state of repair.  Specifications 
and request forms for fences and sheds are available at the 
Family Housing Office, Building 213, 5815 20th Street, Fort 
Belvoir.  The occupant will remove all occupant-owned fences 
and sheds and the area returned to its original condition 
prior to termination of the quarters. 
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c.  Construction of Sheds.  Shed construction criteria is 

as follows: 
 

Maximum size:  8’ x 10’ x 8’ center height 
Style:  Gable roof 
 

Material type:  Wood, metal or vinyl 
 
Color:  Light, neutral color to blend with gable  

color on quarters 
    
Sheds must be erected square with the quarters,  

foundation level and sides plumb 
 
3-10.   Self-Help 
 

a.  Use of Self-Help Store.  Upon assignment to family 
housing and attendance at the Self Help class, sponsors and 
family members are authorized to use the Self-Help Store, 
located in Building 1108, 6024 16th Street, Fort Belvoir.  
The hours of operation are 0800-1800 on weekdays, during the 
period 1 May – 31 August, and 0900-1730, 1 September – 30 
April and 0800-1500 on weekends.  The phone number is (703) 
805-3519.  Additionally, in order to minimize the spread of 
viruses and breeding of insects, the Self-Help Store also 
provides various pesticides for use by family housing 
residents.  Instruction on use of these products is provided 
during the self-help class, which must be attended before 
the pesticides can be issued. 
 

b.  Occupant Responsibility.  Family housing occupants 
are responsible for routine maintenance and minor repairs as 
mentioned earlier, as well as housekeeping, to include 
government-owned equipment and furnishings.  
Responsibilities of the occupant during occupancy and upon 
termination include the following: 

      (1)  Call in a service order for repair of broken 
windows.  A military police report must be filed for 
investigation if broken window was caused by other than 
occupant abuse or neglect; otherwise occupant will be held 
liable and charged for costs associated with repair. 
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      (2)  Clean interior surfaces of windows and those 
exterior surfaces readily accessible from the ground or 
which may be done in a safe manner. 
 
      (3)  Clean carports, garages, storage spaces, storage 
sheds, porches, steps, walks and driveways, including snow 
removal. 
 
      (4)  Clean interior walls, woodwork and other 
surfaces. 
                  
       (5)  Clean and wax floors.  Tile and sheet vinyl – do 
not use abrasive cleaner.  Wash with mild soap or a “no-
rinse” floor cleaner.  Apply a thin coat of wax when needed.  
Extreme caution should be exercised when removing heel 
marks.  Hardwood floors – use wax intended for hardwood 
only.  Floors will not be stripped.  Hardwood floors may be 
cleaned with a slightly damp mop (excess water can damage 
wooden floors). 
 
      (6)  Clean the lighting fixtures and globes. 
        
      (7)  Clean stoves, refrigerators, dishwashers, ovens, 
exhaust fans, sinks, tubs, plumbing fixtures, and other 
household and installed equipment, including drip pans. 
 
      (8)  Replace burned out light bulbs.  Appliance bulbs 
are provided at the Self-Help Store.   

 
      (9)  Change heating and air conditioning filters to 
ensure maximum efficiency of the system.  Filters are 
provided at the Self-Help Store and should be changed at 
least semi-annually, but not more often than monthly.  
 
      (10) Replace batteries in smoke detectors and 
thermostats.  Batteries are furnished at the Self-Help 
Store.   
 
       (11) Items checked out of Self-Help Store must be 
returned on or before specified date.  Resident may be 
charged the cost of item if not returned on time. 
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c.  Termination of Quarters.  Upon termination of 

quarters, dwelling units are expected to be returned in a 
clean, orderly, undamaged condition, (except for normal wear 
and tear).  Dwelling unit standards and expectations are 
established by this regulation.  Enforcement of this 
regulation will be accomplished through Family Housing 
inspectors who conduct joint inspections with occupants to 
ensure these standards are met.  Inspectors, along with 
other housing staff members have the authority to issue 
deficiency reports when violations are cited. 
 
3-11.   Prevention of Freezing Pipes 
 
Please refer to Appendix G for tips on prevention of 
freezing pipes. 
 
3-12.  Ice and Snow Removal 
Remove snow and ice from all exit steps and sidewalks 
leading from the quarters to the common use sidewalk up to 
50 feet.  Items such as shovels for the use of snow removal 
can be obtained on a temporary basis at the Self-Help Store.  
Sand and salt for use on sidewalks, driveways and parking 
spaces can also be obtained at the Self-Help Store; however, 
residents are required to supply their own container.  The 
Self-Help Store is located at Building 1108, 6034 16th 
Street, Fort Belvoir.  Sand and salt can be obtained from 
the maintenance contractor yard adjacent to Building 1113, 
6020 20th Street, Fort Belvoir. 
 
3-13.  Key Control and Lockouts 
 

a.  Key Control.  Keys for each exterior door are 
provided at the assignment check-in inspection.  It is the 
occupant’s responsibility to obtain any additional keys 
required from the Housing Office.  Replacement keys are to 
be made prior to termination inspection.  An annotation will 
be made to housing records to ensure all keys are turned in 
upon termination.   
 

b.  Lockouts.  In the event of a lockout during normal 
duty hours, occupants may report to the family housing 
office, Building 213, 5815 20th Street, Fort Belvoir, 
telephone (703) 805-2587/2669 to obtain keys.  After duty 
hours as service order ((703) 806-3109) may be submitted to 
gain entrance to quarters, provided proper identification is 
produced. 
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3-14.  Deficiency Reports 
 

a.  A FB(HO)Form 33 (Deficiency Report) (Appendix B) is 
utilized to identify violations in the upkeep of the 
quarters and grounds.  The form is completed in triplicate, 
where the first copy is provided to the resident in 
violation, the second provided to the Fort Belvoir Garrison  
Commander for information purpose and the third is placed in 
the quarters’ folder at the Family Housing office. 
 

b.  The deficiency report will state the particular 
violation(s) and provide a timeframe for corrective action 
to be taken before re-inspection. 
 

c.  Upon re-inspection of the quarters or grounds, if 
violations have not been adequately corrected, this may be 
grounds for termination of quarters by order of the Fort 
Belvoir Garrison Commander. 
 
3-15.  Letter of Termination 
 

a.  Issuance.  A Letter of Termination may be issued to 
residents who fail to comply with any of the provisions of 
this regulation or AR 210-50.  The Garrison Commander may at 
his discretion issue a Letter of Warning based on the 
failure of a housing occupant to correct violations cited in 
deficiency reports; housing deficiencies brought to the 
attention of the Fort Belvoir Garrison Commander’s office; 
and misconduct committed by housing occupants, family 
members and guests.  A copy of the Warning Letter will be 
provided to the soldier’s commander. 
  

b.  Process.  The Letter of Termination will be issued 
through the sponsor’s chain of command, state the 
infraction, the date of expected termination directed by the 
Fort Belvoir Garrison Commander and instructions for the 
sponsor to contact the Family Housing Office, Building 213, 
5815 20th Street, Fort Belvoir, to set appointments for 
termination of the quarters as outlined in Chapter 4 of this 
regulation. 
 

c.  Appeal.  Residents may appeal the Letter of 
Termination through their chain of command, to the Fort 
Belvoir Garrison Commander. 
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Chapter 4 
Terminating Quarters 
 
Section I 
 
4-1.  Policy 
 
AR 210-50, Family Housing Management.  It is the 
responsibility of the Fort Belvoir Garrison Commander to 
maintain order on the installation.  The Garrison Commander, 
therefore, has the authority to terminate the quarters of 
those personnel or dependents who fail to obey the rules set 
forth in this and other referenced regulations.  Vandalism, 
assault, drug use, possession or sale of drugs and other 
infractions could result in the termination of quarters.  It 
is crucial that all personnel and dependents assigned to 
quarters on Fort Belvoir obey its regulations, report abuses 
of its regulations, and consult the Housing Office, their 
local mayor or block/area coordinator to clarify any 
confusion about the rights and responsibilities of Fort 
Belvoir’s residents. 
 

a. Family quarters may be terminated under the following 
conditions: 
 
       (1)  Prior to retirement or separation of the 
sponsor, unless an approved exception to policy to retain 
quarters is obtained.  In such cases, arrangements will be 
made in advance for rental payments.  These requests, when 
granted, will not exceed 90 days.  Requests for exception to 
policy will be submitted through the chain of command to 
Chief, Housing Division. 

 
 (2)  Prior to permanent change of station (PCS) of 

the sponsor, unless PCS orders authorize retention of the 
quarters under deferred travel or due to dependent 
restricted tour.  In each of these cases, the sponsor must 
submit a request through their chain of command to the 
Chief, Housing Division.  
 
       (3)  When sponsor and family members no longer 
permanently reside in joint domicile, quarters will be 
terminated no later than 30 days after sponsor or family 
members have departed, whichever is sooner. 
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       (4)  Due to misconduct of sponsor and/or family 
members including failure to control pets, and failure to 
maintain the quarters and grounds in the manner specified 
in this regulation, quarters may be terminated with a 30 
days notice or as directed by the Garrison Commander. 
 
       (5)  If the sponsor otherwise becomes ineligible to 
occupy quarters, quarters will be terminated no later than 
30 days after the sponsor becomes ineligible. 
 

b.  Sponsors may request termination of quarters to move 
to community (off-post) quarters.  The movement of household 
goods will be at the expense of the sponsor unless the move 
is determined to be for the convenience of the government. 
 

c.  Sponsors who have received retirement orders may 
request a courtesy move at government expense to the local 
area if the request to move is within six months prior to or 
after the retirement date.  Requests will not be considered 
without a copy of retirement orders. 
 

d.  Family or sponsors who qualify for a change in 
quarters due to a change in their military status or in the 
size of their family, may submit a new application for 
appropriate quarters in accordance with assignment policies 
outlined in Chapter 3, AR 210-50 and chapter 2 of this 
regulation.  When relocating from one set of government 
quarters to another set of government quarters, the Housing 
Office will allow five working days from the date of 
assignment to the “new” unit to have the final inspection on 
the “old” unit.  When the move is at government expense, the 
assignment date will coincide with the transportation 
appointment.  An amount equal to the daily basic allowance 
for housing (BAH) will be charged for the “old” unit for 
each day beyond the five working day allowance when the 
termination inspection is failed.  The Housing Office will 
prepare a Statement of Charges/Cash Collection Voucher to 
guarantee payment. 
 

e.  Personnel declining to vacate quarters once served a 
30-day termination notice may be treated as trespassers on 
government property.  When necessary, household items will 
be placed in storage at the individual’s expense and the 
individual forcibly evicted. 
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f.  Requests for exceptions to terminating quarters when 

no longer eligible must be submitted to the Chief, Housing 
Division through the sponsor’s chain of command and must be 
signed or endorsed by a Field Grade officer or above prior 
to eligibility expiration.  Normally, requests are approved 
for no more than 60 days upon separation or 90 days upon 
PCS to prevent undue hardship.  Requests to retain quarters 
until the end of the school year will be determined on a 
case-by-case basis.  Each request will be considered and 
determined based on current availability of quarters and 
waiting lists. 
 

g.  Retention of government quarters beyond expiration of 
eligibility is not authorized except for reasons stated 
above.  In unusual or compelling cases of approved 
retention, a daily amount equal to BAH will be assessed. 
 
4-2.  Pre-Termination Inspection 
     
    a.  Occupants will request a pre-termination inspection 
no less than 30 days prior to the planned date of quarter’s 
termination.  The pre-termination inspection allows the 
Housing Division to identify maintenance and repair work 
(self-help and beyond) that will be required prior to final 
clearance of the quarters.  Pre-inspection will be scheduled 
in person at the housing office located in Building 213, 
5815 20th Street, Fort Belvoir.  A copy of PCS or separation 
orders must be provided to the housing office as soon as 
possible or the move will be directed at the individual’s 
expense. 

 
b.  When possible, sponsors should be present at the 

time of the pre-inspection. 
 

(1)  The occupant must accomplish self-help items and 
initiate service orders for repairs beyond self-help limits 
at least 10 days prior to the quarter’s clearance date.  
Occupants will allow maintenance personnel to accomplish 
normal service order work prior to termination of the 
quarters.  Only in unusual cases requiring extensive repairs 
will the work be scheduled after termination.  It is the 
occupant’s responsibility to ensure that all required 
maintenance and repair requirements are reported and 
accomplished on a regular basis throughout the period of 
occupancy rather than wait until time for termination. 
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(2)   A copy of the pre-termination inspection results 

will be retained by the inspector for use at the final 
inspection. 
 

(3)   Inspectors will instruct the sponsor and/or 
spouse on requirements for final clearance in accordance 
with Appendix H of this regulation. 
 

(4)   The occupant may hire a cleaning contractor to 
accomplish required cleaning prior to termination of 
quarters under the following conditions:      
         

        (a)  Contracts (FB(HO)Form 64) (Appendix B) are    
negotiated between the military housing occupant and 
contractor(s) who have signed agreements to do business in 
accordance with requirements of the Housing Division.  
Residents may obtain a list of authorized cleaning 
contractors at the Family Housing Office in Building 213, 
5815 20th Street, Fort Belvoir.  The contract is brought to 
the quarters for the resident’s final inspection, referred 
to as a “damage” inspection.  The contract is then completed 
by the resident and contractor then signed by both parties 
and inspector.  A certified cashier’s check or money order 
in the agreed upon amount is presented to the inspector, to 
be held in the Housing Office until contractor clears the 
quarters.  
 
       (b)  Cleaning standards described in Appendix H apply 
equally to cleaning performed by the occupant or a contract 
cleaner.  At the pre-termination inspection, the housing 
inspector will be prepared to advise the occupant of any 
reduced cleaning standards due to programmed maintenance 
(normally interior painting or floor refinishing). 
 
4-3.  Final Termination Inspection 
 
 Final termination inspection with the occupant will be 
scheduled in accordance with the method the occupant chooses 
to have the quarters cleaned.  Occupants will be required to 
clear through the Family Housing Self-Help Store prior to 
the final termination inspection.  Quarters that fail an 
initial final inspection will be re-inspected as soon as 
scheduling permits.  Upon a second final termination 
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inspection failure, the occupant will be automatically 
terminated and charged for all discrepancies to include 
cleaning. 
 
    a.  Quarters – Self-Cleaning.  When the occupant does 
not choose to hire a cleaning contractor, the final 
termination inspection will be used to identify damages, 
account for government property and to assess cleanliness.   
The occupant turns all keys over to the inspector after this 
inspection.  If the occupant fails to turn in all keys that 
were issued, he/she will be charged for all new locks 
and keys.  The occupant will be charged for any damaged or 
missing items, and then released of responsibility for the 
quarters.  If the occupant passes the final termination 
inspection with no charges assessed, the housing inspector 
will issue the termination orders effective the date of the 
inspection.  At the same time all keys are turned over to 
the inspector.  If charges are assessed, the occupant will 
be instructed to report to the Family Housing Furnishings 
Branch to render payment.  The housing office will issue 
final termination orders; effective the date financial 
restitution is accomplished. 
 

b.  Quarters – Contractor Cleaning.  When the occupant 
chooses to hire a cleaning contractor, the Housing Office 
will act as the occupant’s agent with the cleaning 
contractor.  When a cleaning contract is used, there will be 
two final termination inspections. 
 
       (1)  The first final termination inspection, normally 
referred to as the “damage inspection,” is to clear the 
occupant of any damage to the quarters and account for 
government property.  The occupant must have a copy of the 
signed cleaning contract with a signed statement by the 
Chief, Housing Services Branch indicating that the Housing 
Division has a money order or certified check on hand for 
payment to the contractor when quarters cleaning has been 
accomplished.  The cleaning contractor must be present at 
the occupant’s final termination (damage) inspection.  The 
occupant will turn over all keys to the housing inspector 
with the exception of one key to the cleaning contractor. 
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(a)   If the occupant passes the damage termination 

inspection with no charges assessed, the housing inspector 
will issue the termination orders effective the date the keys 
are turned over to the inspector and the cleaning contractor. 

 
(b)   If charges are assessed, the occupant will be 

instructed to report to the Family Housing Furnishings Branch 
to obtain a cash collection voucher or statement of charges.  
After financial restitution is accomplished, the housing 
office will issue final termination orders effective the date 
the resident clears the “damage” inspection or when financial 
restitution is accomplished. 
 
      (2)  A second final termination inspection, to                
inspect the performance of the cleaning contractor, will be 
scheduled two working days after the occupant’s final 
termination inspection. 

 
4-4.  Discretionary Termination - Misconduct 
 

a.  Policy.  Residing in family quarters on Fort Belvoir 
is a privilege that the Garrison Commander may revoke for 
cause.  The military member living in government quarters is 
responsible for the conduct of his or her family members, 
guests, and pets.  (See also AR 210-50, paragraph 3-19).    

 
    b.  Grounds for Termination.  The Garrison Commander may 
terminate a service member’s quarters based on the 
provisions of paragraph 3-19, AR 210-50 or for one of more 
of the following reasons: 
 
        (1)  A serious offense or act of misconduct which is 
contrary to morale and welfare of residents at Fort Belvoir 
and related to residence in quarters by the sponsor, family 
member or guests. 
 
        (2)  Repeated violations of this regulation, misuse 
or illegal use of quarters such as allowing unauthorized 
persons to reside in family quarters or allowing adverse 
safety, security, or sanitation conditions to persist after 
being advised to correct them. 
 
        (3)  Repeated waste of energy resources (to include 
utilities). 
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    c.  Warning.  Normally for minor acts of misconduct or 
minor violations of this regulation, the sponsor will be 
given written notice of the misconduct or violation(s), what 
corrective action is required and that failure to take 
corrective action or the commission of further violations may 
result in termination of quarters. 
 
    d.  Procedures for Termination.  The Chief, Housing 
Division will recommend to the Staff Judge Advocate all 
discretionary termination of quarters based upon the 
provisions of this regulation or in accordance with AR 210-
50.  This action will be closely coordinated with the Staff  
Judge Advocate and the Garrison Commander.  The following 
items will be included in such action: 
 
        (1)  Evidence that supports each alleged violation.  
This may include, military police reports or other criminal 
or administrative investigations, counseling statements, 
signed statements of witnesses or inspection reports. 

 
        (2)  Copies of the deficiency report(s), warning 
letter(s) or other written notice. 
 
4-5.  Failure to Vacate 
 

a.  When the occupants of government quarters fail to 
vacate the quarters on the 31st day after issuance of notice 
to vacate or upon final inspection, whichever is later, the 
occupant will be treated as a trespasser on government 
property.  When necessary, the Garrison Commander may direct 
that the personal property of the occupant be placed in 
storage at the occupant’s expense.  The government will take 
immediate control and possession of the quarters. 
 

b.  In the event the occupant abandons the quarters, the 
occupant will not receive BAH benefits until the quarters 
have been cleared.  If an occupant abandons quarters and 
subsequently separates from the military service, the Fort 
Belvoir Family Housing Office will seek financial 
restitution through appropriate financial channels. 
 

c.  Nothing covered in this chapter will be interpreted 
to preclude recovery under Army regulation or federal law 
for damage to government quarters or the loss or damage of 
government furnishings used in connection with such 
quarters. 
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4-6.  Appeal Process 
 

a.  Residents who do not comply with directives set forth 
in this regulation and are in receipt of a Letter to 
Terminate quarters signed by the Garrison Commander, may 
appeal the decision.   
 

b.  A memorandum from the sponsor endorsed through the 
sponsor’s chain of command (signed by a field grade officer) 
to the Garrison Commander is required.  The memorandum will 
state at a minimum, the reason for appeal,  
and steps taken to correct the deficiencies stated in the 
Letter of Termination. 
 
Chapter 5 
Do’s and Don’ts While Occupying Family Housing 
 
5-1.  Purpose 
 
 This chapter covers the do’s and don’ts of living in 
family housing.  It also provides information and guidance 
on topics not specifically covered in previous chapters, 
relative to minor maintenance and repair, health, welfare 
and recreation, as well as helpful hints for care of 
components within the quarters. 
 
5-2.  Refuse (Trash) and Recycling Collection 
 
 Mobile trash containers and recycling bins must be 
placed at the curb the night before or early on the morning 
of the trash or recycle pick-up day.  Containers and bins 
must be returned to a proper storage area away from open 
view, the same day after pick-up.  Schedule of pick-up days 
is provided in the rear of this regulation at Appendix C.  
For replacement of damaged trash containers, please call 
(703) 806-3766 or recycle bins, call (703) 806-0024.  Also 
located at Appendix C is a copy of the brochure on the Fort 
Belvoir Recycling Program. 
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5-3.  Spring and Fall Cleanup 
 

a.  Fort Belvoir conducts Spring and Fall cleanup on the 
installation each year as directed by the Garrison 
Commander.  The family housing areas are included in this 
activity.  As such, sponsors or their representatives are 
required to be available to aid in the cleanup.  Dates and 
times are published in a memorandum provided to residents as 
well as in the Belvoir Eagle and flyers circulated in each 
housing area. 

 
b.  Areas to be cleaned include individual yards, the 

common areas in and around each building, curbs, gutters, 
parking areas, drainage ditches, wooded areas and 
playgrounds.  Vehicles will be available for the removal of 
trash gathered during the cleanup.  Leaves are to be placed 
at the curb for vacuuming or placed in paper bags to be 
loaded onto the trucks.  Lawn rakes and paper bags are 
available at the Self-Help Store.  Use of plastic bags to 
gather leaves is prohibited. 
 
5-4. Renter’s Insurance 
 
 It is recommended that residents purchase renter’s 
insurance in order to protect themselves and their property 
against losses due to damage, flood, fire, storms and 
accidents of such manner.  Unfortunately, the government 
does not always cover losses in government quarters.  Claims 
against the government may be filed in cases where the loss 
was due to a fault or negligence on the part of the 
government pursuant to Chapter 11, AR 27-20.  See Belvoir 
Eagle article on subject at Appendix I. 
 
5-5. Fire Prevention 
 

a.  All fires must be immediately reported to the Fire 
Department, telephone (703) 781-1800, regardless of the size 
or nature of the fire, to include those extinguished 
unaided.  Additionally, the Family Housing Office must be 
notified, telephone (703) 805-4451/2587/2914.   

                 
b. For additional tips on fire prevention, please refer 

to Appendix D. 
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5-6.  Smoke Detectors 
 
 Ensure government provided smoke detectors are 
operational at all times.  A service order request must be 
initiated immediately when detector(s) is/are not operating.  
Battery operated detectors will be checked regularly to 
ensure they are operable.  Batteries can be exchanged at the 
Self-Help Store on a one-for-one basis. 
 
5-7.  Carbon Monoxide (CO) Detectors 
 
 Carbon Monoxide detectors are provided only in homes 
where heating and or cooking appliances utilize natural gas 
or fuel.  The detectors are to be operational at all times.  
A service order must be submitted immediately when the 
detector is not operational.  They are provided at the Self 
Help Store if replacement is warranted.  Should the CO 
detector alarm, immediately contact the fire department at 
(703) 781-1800.   
 
5-8.  Waterbeds 
 
 Waterbeds are not authorized in government quarters 
except when approved in writing by Family Housing for 
medical reasons.  Location is limited to the first floor of 
the quarters only. 
 
5-9.  Energy Conservation 
 
 Energy conservation is practiced to include turning off 
all exterior lights during daylight hours and closing storm 
windows completely during the heating and air conditioning 
season.  Additionally, turning off lights in rooms that are 
not in use is encouraged.  Additional tips are provided in a 
brochure located at Appendix E. 
 
5-10. Pest Control 
 
 Integrated Pest Management (IPM) practices, including 
proper sanitation, are to be applied by housing residents 
for the control of common household pests.  Pest control 
items as well as technical brochures and information guides 
to assist in identification, protection and control of 
insects and rodents are available in the Self-Help Store 
located in building 1180, 6034 16th Street.   
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 All pest control items must be used according to label 
specification.  All occupants are required to take measures 
that will deter the infestation of pests by immediately 
reporting water leaks, and ensuring food items are not left 
accessible, etc.  If problems persist over a significant 
period of time without a reduction in pest population, or 
there are more serious pests requiring professional 
treatment, residents are required to contact the Service 
Order Desk.   
 
5-11.  Extended Absence 
 
 Occupants will notify the family housing office at 
(703) 805-2914/2669 when quarters will be unoccupied for an 
extended period of time (5 days or more), e.g., vacations, 
TDY, etc., so that security checks can be made on the 
quarters during these periods.  Occupants must make 
arrangements to have grounds maintained during absences.  
Coordination should be made with the Provost Marshal Office 
to arrange for period security check under the Housewatch 
Program. 
 
5-12.  Guests in Family Housing 
 
 Only sponsors and family members are authorized to 
reside in quarters.  Social visiting is permitted and may 
not exceed 30 days.  If visitation is to exceed 30 days, the 
Family Housing Office will be notified in writing, stating a 
time frame for the visit to be approved by the Housing 
Division.  Guests are required to follow the same guidelines 
of this regulation, as family members while they are on the 
installation. 
 
5-13.  Pets 
 

a.  Occupants with pets will comply with Fort Belvoir 
Regulation 40-905, Animal Control, dated 15 Feb 00.  All 
pets must be registered with the post veterinarian services 
and have all required licenses and inoculations.  

 
b.  Occupants will not maintain or allow to remain in or 

around the housing area any pet considered feral, farm, or 
exotic, without written permission from the Garrison 
Commander.  Pets may not run free within the housing  
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area or in areas where public events are being held 
(parades, Oktoberfest, etc.); they must be on a leash or 
under positive voice command.  Pets will not be allowed to 
create a general nuisance in the housing area.  General 
nuisance is defined as:  permitting pets to roam unattended; 
loud and continuous barking or irritating noises; defecating 
and/or urinating on balconies, common areas, and other 
occupants’ quarters area. 

 
c.  Pet owners are responsible for the immediate removal 

and disposal of all animal waste.  Pets will not be outside 
tethered or fenced if the occupants are not at home to 
observe the pet.  Dogs and cats are restricted to two adult 
carnivores and one litter under five months of age, e.g., 2 
dogs or 2 cats or 1 dog and 1 cat.  Additionally, pets are 
limited to those weighing 75 pounds or under.  Breeding of 
domestic pets for the purpose of profit is prohibited on 
Fort Belvoir. 
 

d.  Failure to comply with Fort Belvoir Regulation 40-
905, Animal Control, 15 Feb 00, may result in loss of pet 
privileges or termination of quarters. 
 
5-14.  Noise Ordinance 
 
 Discretion is exercised in activities between 2200 and 
0800.  Those individuals using hallways, stairwells and 
outside areas during these hours will use every precaution 
and prudent action to prevent and eliminate unnecessary 
noise.  Discretion is also exercised while operating motor 
vehicles within the housing areas.  Volume on musical 
equipment is not to exceed a level that causes vibration 
within the confines of one’s home or a neighbor’s home. 
 
5-15.  Motor Vehicle Parking and Use Restrictions 
 

a.  Occupants will comply with Fort Belvoir Regulation 
190-5, Military Vehicle Traffic Supervision, 30 Dec 02.  
Control of parking in these areas is the responsibility of 
the building, block and area coordinators, who will receive 
and handle all parking complaints/violations within their 
area of responsibility.   
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b.  Parking is permitted only on paved areas in assigned 

parking spaces (Lewis Heights, Dogue Creek, Rossell and 
Colyer Villages) or non-designated parking spaces in the 
other housing areas.  Parking or driving vehicles including  
motorcycles on seeded areas, sidewalks, and patios is 
prohibited.  
 

c.  Unregistered or non-operational vehicles are not 
authorized to be stored in the housing area.  Under no 
circumstances will recreational equipment (campers, 
trailers, boats, etc.) be parked within the housing area.  
This equipment will only be parked in the housing area for 
the purpose of loading or unloading.  Vehicles found in 
violation are subject to removal at the owner’s expense. 
 

d.  No major vehicle repairs or maintenance may be 
performed on the property.  This restriction extends to 
painting and the drainage of automotive fluids.  Only minor 
repairs of vehicles are accomplished.  Replacing spark 
plugs, checking timing, changing tires, and washing vehicles 
are examples of maintenance permitted within the housing 
area.  Any repair or maintenance measure that may allow 
liquid to be released from the vehicle is prohibited (i.e., 
bleeding brakes, oil and differential fluid change, etc.).  
Major repairs to vehicles can be accomplished at the 
Automotive Craft Shop or AAFES Gas Station located on Fort 
Belvoir. 
 

e.  In accordance with Fort Belvoir’s Integrated Natural 
Resources Management Plan, “Off-Road Vehicles” (ORVs) may 
not be operated on the installation.  ORVs include, but are 
not limited to All Terrain Vehicles (ATV), Dirt Bikes, 
Snowmobiles, and Go-Carts.  All ORVs are thus prohibited 
from operation within housing areas. 

 
f. Motorized two wheel scooters such as the “Razor Wheel 

Scooter” with power motor may not be driven in the streets 
but may be used on sidewalks as long as the rider has an 
audible warning device (bell or horn) and does not put small 
children and other pedestrians in danger.  Fort Belvoir 
policy states that protective equipment, i.e. helmet, 
kneepads, wrist guards, etc., is required with all “wheeled” 
recreation equipment. 
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g.  At this time, due to serious environmental and safety 

issues, Fort Belvoir has no plans to provide any area for 
use by ORV enthusiasts.  
 
5-16.  Lead-Based Paint 
 
 Please refer to Appendix F to review the memorandum 
concerning lead-based paint in family quarters. 
 
5-17.  Water Distribution System 
 

a.  The Safe Drinking Water Act requires that Fort 
Belvoir meet all state and federal standards to assure 
drinking water quality. In accordance with the regulations, 
the Fort Belvoir Directorate of Installation Support (DIS), 
Environmental and Natural Resource Division samples and 
analyzes drinking water in accordance with a Virginia 
Department of Health approved sampling plan from numerous 
sample points within the water distribution system.  Fort 
Belvoir’s sampling program consists of monthly 
bacteriological analysis, quarterly chemical analysis, and 
lead and copper analysis every three years.  In addition to 
water quality monitoring, the DIS and the Base Operations 
and Maintenance Contractor (DynCorp) perform numerous 
inspections, upgrades, and repairs to existing 
infrastructure to assure readily available drinking water at 
every tap.  The most noticeable of the preventive 
maintenance activities is the annual water main flushing 
program and disinfectant change, which occurs each spring.  
During this time, consumers may notice a slightly stronger 
chlorine odor and taste in their drinking water and ice from 
icemakers.  This change is not harmful and only occurs for a 
short duration between the months March and May.  It is also 
during this same time period that DynCorp flushes and tests 
the Installation’s fire hydrants.  Contact the service order 
desk if you experience any disruption to icemaker service 
during the flushes.   
 

b. If you have any additional questions or concerns 
regarding your dinking water please contact Chief, 
Environmental and Natural Resource Division, at (703) 806-
4007.  
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5-18.  Protection from Window Covering Cord Strangulation 
             

a.  On January 1, 1995, domestic manufacturers and 
importers began production and importation of two-corded 
mini-blinds with individual tassels on each cord or with a 
single break-apart tassel.  The old inventory has been  
removed from the Self-Help Store shelves, but there may be 
some in residents’ possession.  In January 1997, a voluntary 
standard requiring the elimination of all loops on mini-
blind cords and placement of non-detachable cord tension 
devices on continuous-loop cords was published.  Eliminating 
the loop in window covering pull cords is an important 
preventive measure.  However, long blind pull cord still  
pose an entanglement hazard.  Many military quarters have 
the old type window covering cords. 
 

b.  Parents with infants are advised to move cribs or 
beds away from windows with draperies.  Any household 
furniture providing height near a window should be moved 
once a toddler is able to stand while holding onto 
furniture.  Window cords should always be kept out of reach 
of children.  Parents should also cut the loops of window 
cords and put on safety tassels.  Safety tassels and tie 
downs may be obtained by calling the Window Covering Safety 
Council toll free at (800) 506-4636.  For additional safety 
information on window cords, call the Consumer Protection 
Safety Council (CPSC) Hotline at (800) 638-2772. 
 
5-19.  Family Member Employment from Quarters 
 
 In accordance with AR 210-7,  persons wishing to engage 
in commercial ventures in family quarters must submit a 
written request through their chain of command to Chief, 
Administrative Services Division, Directorate of Community 
Activities (DCA).  This includes but is not limited to 
childcare, the sale of home or beauty products, the conduct 
of fund raising events, and music classes.  Once approval is 
granted, specific guidance is provided through DPCA 
channels.   
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5-20.  Care of Children in Family Quarters 
 

a.  Any parent, guardian, baby sitter or other person 
charged with the care of a child, age eight or less, shall 
not allow that child to be locked or otherwise confined in 
family quarters.  His includes allowing such child to remain 
unattended in a yard or playground while the person so 
charged is absent from the premises, or such child is out of 
sight of the adult, unless he or she provides a reliable 
person to remain with the child in order to protect the 
child from danger, such as fire, scalding, smoke inhalation, 
suffocation or animals.  Children seven years or younger 
require a 13 year old or older to be responsible or care for 
them.  If the children are eight years or older, a 12 year 
old or older can be responsible for them.  Fort Belvoir 
residents will comply with Fairfax County guidelines and the 
State of Virginia laws governing the care of children. 
 

b.  An individual who is charged with the care of 
children under age 18 is required by the Child Neglect Law   
of Virginia to provide supervision appropriate to the age 
and development of the child at all times. 
 

c.  An individual who is charged with the care of a child 
age seven or less, shall not allow that child to cross or 
enter upon a paved thoroughfare unsupervised. 
 

d.  Department of Defense (DoD) and Army regulations (AR 
608-10) require individuals who provide childcare in their 
government quarters for more than 10 childcare hours per 
week on a regular basis to become certified Family Child 
Care (FCC) providers.  Both the “10-hour” and “regular 
basis” conditions must be met for this requirement to be 
applied.  Children from the same family count as one child.  
This 10-hour limitation is intended to protect children from 
being in unregulated childcare settings on an on-going 
basis.  It is intended to be a reasonable parameter that 
differentiates between occasional neighborly “baby-sitting” 
and childcare conducted as a business.  And it is intended 
to minimize command liability through risk management.  
Questions regarding FCC certification may be addressed to 
the installation Dependent Childcare Services Family Child 
Care Office. 
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5-21.  Quarters Name Signs 
 
 Residents are required to have a name sign on the front 
of their quarters that displays the rank and last name of 
the sponsor.  Name signs are provided at the Self-Help Store 
for those who do not currently have them on the quarters.  
Sponsors who are promoted are required to update the sign 
accordingly. 
                       
RECREATIONAL ACCESSORIES 
 
5-22.  Satellite Dishes 
 
 Installation of satellite dish systems will be 
requested in writing to the Family Housing Office and 
approved prior to installation.  The system must be located 
behind or to the side of the family housing unit and on a 
freestanding pole and will not be attached to any government 
structure such as a portion of the quarters, existing 
utility poles, fences or trees. No satellite dishes will be 
installed in the front yard.  Maximum size of dish is 18 
inches.  A digging permit will be required before any hole 
or trench is dug. 
 
5-23.  Barbeque Grills 
 
 Barbeque grills, when in operation, will be at least 10 
feet from any building structure.  Grilling on balconies or 
porches in apartment style buildings is prohibited. 
 
5-24.  Playgrounds 
 
 Playgrounds and their equipment will be maintained in a 
clean, safe, and structurally sound condition.  Minor 
maintenance and cleanup of playgrounds and surrounding area 
is the responsibility of the quarters’ residents.  Further, 
cyclic preventive maintenance must be scheduled to include 
regular change of sandbox fills, painting, replacement of 
damaged or missing flooring pads and lubrication of 
equipment.  Residents, area coordinators, or mayors are 
charged with reporting damaged or faulty equipment on the 
playgrounds to the Service Order Desk for repairs.  For 
health and safety reasons, pets are prohibited on playground 
equipment area at all times.  Residents must immediately 
clean up and properly dispose of all fecal waste created by 
their pets in public areas. 
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5-25.  Wading Pools 
 
 For safety reasons, personally owned swimming pools are 
limited to small wading pools, not to exceed 18 inches in 
depth and 8 feet in width.  Sponsors will ensure that 
children utilizing the pools are closely supervised and 
pools are emptied when not in use.  For added health and 
safety measures, it is recommended that chlorine tablets be 
added to the water in pools.  Any damage to grassy areas 
will be, at a minimum, seeded prior to termination of 
quarters. 
 
5-26.  Trampolines 
 
 For safety reasons, personally owned trampolines are 
limited to 16 feet in width and require side safety netting.  
Trampolines should be compatible in size to the quarters’ 
rear yard, only on a flat surface and with additional 
consideration in evaluating whether or not there will be an 
adverse visual impact.  A request to erect a trampoline is 
required and approval granted prior to installation.  
Residents are encouraged to secure additional liability 
insurance to cover any injuries that may occur.  Inoperable 
or damaged trampolines will be dismantled and properly 
disposed of.  
 
5-27.  Basketball Backboards 
 
 Portable basketball backboards are the only type 
authorized in the family housing areas.  Basketball 
backboards will not be attached to the quarters, nor will 
poles be affixed to a permanent or semi-permanent, 
freestanding pole.  The portable unit may be rolled to the 
curb for use of the street as the playing surface; however, 
the unit must be returned to the proper storage each 
evening.   No court markings are to be painted onto the 
playing surface.  The portable unit must be maintained 
appropriately for safety purposes, at all times.  Residents 
occupying units with a shared driveway are to be considerate 
of each other when utilizing basketball backboards. 
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5-28.  Skateboarding 
 
 For the safety of residents and users, skateboarding in 
the housing area is not authorized in roads and streets.  It 
is authorized on sidewalks, carports and the skate park.  
Residents occupying units with a shared driveway are to be 
considerate of each other when utilizing skateboards.  
Residents are encouraged to secure additional liability 
insurance to cover any injuries that may occur.  
Skateboarders are encouraged to use the skate park at YS.                
 
5-29.  Tents 
 
 Erection of tents is authorized for the use of children 
and family camping in backyards only.  Running of electrical 
extension cords from the quarters to the tent for the 
purpose of electrical power is strictly prohibited.  
 
5-30.  Firearms Control 
 
 Personally owned firearms and weapons stored in family 
housing must be registered with the Provost Marshal’s 
Office.  Occupants will comply with Fort Belvoir Regulation 
190-2, Motor Vehicle and Firearms Control, 23 Oct 98. 
 
5-31.  Metal Detectors 
 
 In order to protect discovered and undiscovered 
archaeological resources, the use of metal detecting 
equipment is prohibited on Fort Belvoir property. 
 
5-32.  Yard Sales 
 

a.  Only personnel assigned family quarters on Fort 
Belvoir are permitted to conduct individual yard sales.  
They are limited to the confines of the yard/court and 
driveway associated with their quarters.  Those not assigned 
quarters at Fort Belvoir are prohibited from conducting yard 
sales anywhere on the installation property and may not 
jointly participate with quarters’ occupants in yard sales.  
Yard sales by Fort Belvoir residents will not be conducted 
anywhere outside the limits of Fort Belvoir residential 
villages. 
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b.  Individuals planning a yard sale will notify their 

area/block coordinator and/or village mayor at least one 
week prior to the sale.  Yard sales are permitted on 
weekends or holidays between 0800 and 1600. Times permitted 
for set-up and teardown are one hour prior to and one hour 
after this period.  All signs, tables, chairs, racks, and 
other private property used during the yard sale must be 
removed promptly at the conclusion of the sale period.  
             

c.  Individuals may post only one yard sale sign at the 
entrance to their assigned housing area and two subsequent 
directional signs within the housing area for each yard 
sale.  Signs must be affixed to a stand-alone stake and or 
placed on community message boards.  Signs will not be 
nailed, taped, stapled, or fastened by any other means to 
buildings, trees, signposts, mailboxes, or any other 
permanent structure.  Yard sale signs will not be posted 
anywhere outside the housing areas.  Yard sales will not 
obstruct traffic, create a nuisance, or otherwise disturb 
housing residents not participating in the sale. 

 
d.  Yard sale signs and notices are the responsibility of 

the individual authorized to conduct the sale and will be 
procured, posted, and removed at that individual’s expense.  
The signs will not be advertised to attract non-affiliated 
civilian personnel onto the post.  Advertisements will not 
be posted in mass circulation newspapers, i.e., The   
Washington Post, The Springfield Times, The Potomac News, 
etc., and will be limited to The Eagle, The Pentagram, and 
any other DoD affiliated newspapers. 
 

e.  Village-wide yard sales are permitted subject to the 
following additional conditions: 
 
       (1)  The village mayor, area/block coordinators, and 
building coordinators organize and supervise the 
sale. 

 
       (2)  A written request for approval to conduct the 
yard sale is submitted by the village mayor to the Garrison 
Commander at least 2 weeks prior to the sale.  At a minimum, 
the request should describe the dates, times, size, 
organization, and supervision of the sale.  The Garrison 
Commander’s point of contact is the Director of Personnel 
and Community Activities, Mayoral Program Manager. 
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 (3)  The sale is restricted to the limits of the 

village and its associated common areas. 
 
5-33.  Christmas Decorations/Outside Lighting 
 

a.  Christmas or outside lighting should be Underwriters 
Laboratories (UL) or factory listed for outside use.  
Running electrical cords through windows and doors or across 
heating duct or vent systems is prohibited, as this causes a 
fire safety hazard.  All exterior lighting must be “GFI” 
protected.  Residents are reminded that family quarters have 
a 15-amp circuit and care should be taken to prevent 
overloading.  Decorations are prohibited from placement 
higher than the edge of the roof gutter.  Use of staples, 
nails, screws, or other mechanical fasteners to attach 
Christmas decorations to the quarters is prohibited. Plastic 
clip-on hooks may be commercially obtained and used to 
attach decorative lighting and garlands.  Attachment of 
anything to vinyl siding is prohibited.  Additionally, 
electrical decorations are to be unplugged when residents 
are away from the quarters. 
 

b.  Lighting can be erected commencing with Thanksgiving 
and must be removed no later than (NLT) 10 January, the  
following year.  Lights are to be turned off NLT midnight, 
except on Christmas Eve and New Year’s Eve when they are 
allowed to remain on overnight.  Lights are not authorized 
to be on during daylight hours. 
 

c. Decorative lighting for other occasions such as 
Halloween is authorized but cannot be put up earlier than 
one month prior to the occasion and must be removed NLT one 
week after the occasion.  
 
5-34.  Firewood 
 

a.  Residents with fireplaces are permitted to cut and 
remove wood from designated areas on-post.  For information, 
contact the Natural Resources Division, DIS, (703) 806-4007. 
 

b.  Individuals with fireplaces are responsible for 
calling in a service order to have chimneys cleaned and 
inspected prior to use on an annual basis.  Firewood must be 
stored 22 feet from quarters to prevent termite infestation. 
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5-35.  Yard of the Month Awards 
 

a.  Yard of the Month is an initiative designed to give 
residents of on-post family housing an incentive to keep 
their yards attractive.  All residents are eligible to 
participate.  The program runs from May through October each 
year.  Mayors will select a yard of the month from each of 
the housing areas on Fort Belvoir.  Selections are then 
submitted to the Mayoral Program Manager, Directorate of 
Community Activities (DCA) and the Housing Division, in 
writing, no later than the first of each month.   
 

b.  The winner for each of the housing areas receives a 
letter of appreciation from the Garrison Commander and the 
post CSM; a designation sign in their yard; and a gift 
certificate.   
 
5-36.  Complaints 
 
 Complaints are directed through the building, block or 
area coordinators (if applicable), to the Chief, Family 
Housing Division.  Complaints should be in writing and state 
all facts pertaining to the complaints.  Complaints that are 
not resolved by the Chief, Housing Division, are to be 
forwarded to the Director of Housing. 
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Appendix A 
 

REFERENCES 
 
 AR 27-20   Legal Services, Claims 
  
 AR 210-50   Installations, Housing Management 
  
 AR 608-10 Personal Affairs, Child Development Services   
  
 FB Reg 40-905 Animal Control 
  
 FB Reg 190-2 Motor Vehicle and Firearms Control 
  
 FB Reg 190-5 Military Vehicle Traffic Supervision 
  
 FB Reg 210-12  Mayoral Program 
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Appendix B 
 

Hand Receipt and Condition Report for Government Quarters 
(FB (HQ) Form 109) 
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Appendix C 
Family Housing Refuse and Recycle Collection Schedule 

 
 
VILLAGE REFUSE BULK ITEM        RECYCLEABLE 
 COLLECTION PICK-UP PICK-UP 
 
BELVOIR ........................MONDAY..................TUESDAY...........MONDAY  
 
COLYER..........................THURSDAY..............THURSDAY........MONDAY 
 
DOGUE............................THURSDAY..............TUESDAY...........MONDAY  
 
FAIRFAX ........................MONDAY..................TUESDAY...........MONDAY 
 
G. WASHINGTON..........THURSDAY..............THURSDAY........MONDAY 
 
GERBER......................THURSDAY............TUESDAY .........MONDAY 
 
JADWIN 
PARK          .................MONDAY................TUESDAY .........MONDAY 
SNOW 
 
LEWIS HT. ......................MONDAY..................TUESDAY...........MONDAY 
 WEDNESDAY ..........THURSDAY 
 FRIDAY 
 
RIVER..............................THURSDAY..............THURSDAY........MONDAY 
 
ROSSELL ........................MONDAY..................TUESDAY...........MONDAY 
 
WOODLAWN …………..MONDAY ………….THURSDAY…… MONDAY 
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Appendix D 
Fire Prevention 
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Appendix E 

Energy Conservation 

 
 

E-1 



 FB Reg 210-28 

 

 

 
 
 
 
 
 
 
 

E-2 



                                               FB Reg 210-28 

 

 

Appendix F 
Lead-Based Paints 
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Appendix G 
Hints for Prevention of Freezing Pipes 

 
If you reside in quarters that have skirting, basement windows, or 
crawl space vents, walk around the house and cover any openings through 
which cold air could enter. Remember to open them in the spring. 
 
Unless the day time temperature remains in the mid to low 20s, these 
hints to open doors to let heat into unheated areas to warm pipes, need 
only to be done during the night and only on nights when the 
temperature will be below freezing most of the night.   
 
If pipes are in an outside wall, open vanity doors and doors under the 
kitchen sink to allow heat from the house to warm pipes. 
 
If you have a garage attached to your house and it has water pipes in 
it, like many houses in Woodlawn, open the house-to-garage access door 
to get some heat into the garage and to the pipes.  DO NOT put an open 
flame heater in the garage and DO NOT run your car in the garage with 
the access door open. 
 
If you have plumbing in the attic, open the access panel an inch or two 
to allow some heat up there for the pipes. 
 
If it is “really cold”, and opening the doors may not heat the pipes 
sufficiently, leave a faucet with both the hot and cold water faucets 
slightly on, half a pencil diameter, into a sink that drains well. You 
should only have to do this at night.   (“Really Cold”, a technical 
term used by weathermen the world over, means less than 20 degrees 
Fahrenheit, here at Fort Belvoir) 
 
Remembering energy conservation, set your thermostat up a few degrees 
during “really cold” nights.  Don’t forget to turn it back down to 
normal during the day. 
 
If a fixture suddenly has no water, open the faucet wide on the side 
that has no water, both if neither has it and leave the faucet(s) open 
until the water runs full force again.   
 
A hair dryer may be used to warm pipes.  DO NOT use a torch or open 
flame of any type. 
 
If you experience a break and know how to shut off the main water valve 
where the line enters your house, do it, and then call work control.   
 
Do not attempt plumbing repairs on your own.  Call the Work Control 
number 806-3109, day or night to report your problem.  After 2200 you 
will get the fire department, and they will take your information and 
pass it on to DynCorp. 
 
Keep some bottled water on hand, it can take up to several days to 
repair frozen pipes, depending on the severity of the break and the 
number of breaks on Fort Belvoir.  The longer it is “really cold” – see 
above – the more breaks we will have. 
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Appendix H 

Quarters Cleaning Standards 
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Appendix I 
Belvoir Eagle Article on Renters’ Insurance 
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